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OFFICE OR STAFF PPRAVESE-Or agend : 0BUBRLION 74, -
TRATITI Y U Securily Infoemuig, ﬁOS 4‘, Page of Pages
DELETIONS ADDITIONS NET CHANGE | ORGANIZATION
NEW BR. & CODE
R SERIES & GRADE | POSITION NO. R on TiTLE SERIES & GRADE | POSITION NO. | piv. TOTALS |(Machine Records)
OFTICE OF TRAINING-SPHCTAL OFFICE OF TRATNING-GENERAL 25X9
RASIC TRAINING DIVISIQN MANAGEMENT TRAINING DIVISION
INTERIM TRAINING BRANGH CLERICAL TRAINING BRANCH
Clerk Stenographer GS=312-Y 646 Trng Of-Cler Flds (3S~1711~7 853,05
(Flace on T/0 after U 853.04)
Training Instructer 35=-171C-11 él3 _
SUPPCRT STAFF
ADWMINISTRATIVE SERVICES BRANCH
Records Managemt Of GSm306~11 900
{Place on T/0 after U 83)
UPPORT STAFF
TRAINING ATDS BRANCH TRAINING AIDS BRANCH
EDITORIAL AND REPRODUCTION SECTION
Clerk (Typing) GS=301=L 107
clerk (Typing 35=301=k 582,00
(Place on T/O after U 582,03)
PHOTOGRAPHIC AIDS SECTION PHOTOGRAPELC ATDS SECTLON
Photographic Aide GS=1060=4 838 otion Pic Proj G8-1668-6 836,02
By written request of the Directony of Training.
No change in T/0 strergth,
25X1A
NEW OFFICE TOTALS APPROVAL
+/0 Strencth ] (oo 10 changes 11518 above are terely epproved, pleace e chen 20 9f1ES
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Oﬁice Memomndﬂm + UNITED STATES GOVERNMENT

TO ¢ Chief, Classification and Wage DATE: . July 1953
Mvision
FROM : Tirector of Training

SUBJECT:  jignuest for T/0 Change - Fstablishment
of frea Records Officer nosition.

1. In keeving with the Agency policy that every component
is to vrovide for an internal Record lMsnagerent lrosram to be
¢eveloped and imnlemented by sn Ares Records Officer, it is
recuested that a GS-11 position be egtablished in the Adminis-
trative Branch of the Support Steff to handle this function,

Ye believe that the "Aresa Records Officer" should be directly
resnonsible to the Chief, Administrative Services Branch, Support
Staff, and that the position should be located there organiza-
tionally.

2. We request thet a position be transferred from the
Interim Training Branch, Basic Training Division, Training,
Special to the Sunpert Staff to mrovice for the establishment
of this Area Records position. 'This surplus positicn is number U 643,
GS-11, Trsining Instructor and can be transferred immediately.

25X1A

VATTHEY BAIRD
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O]j’ice Memowmdzzm  UNITED STATES GOVERNMENT

TO
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Approved For Release 2002[9,5101'(5 '

Yhief, Classification and V=ee Division DATE: 17 July 1953
Director of Trainine

Hequest for T/0 Change -
Fanasement Training Division

1. "he training load heino cerried by the Clerical
Training Branch, Manscerent Training Division, has been
ineressins recentlv end is exmected to continue slonz those
lines in the near futvre, uith the present staff, there is
little ermortunity fer the further intelligence training of
its members and serious rroblems are created by the absence
of eny one of them for illness, emergency, or leave., Based
unon this plus & careful consideration of the stnff needs,
we recuest that an sdditional nosition, GS-7, Training Officer,
Clerical Field, be anproved and set up in the Clerical Training
Branch, lensrement Training Division, Office of Training (General).

2. Aifter a survey of the needs of TS, we recormend that
2 position be transferred from the Interim Trairing Branch,
Basic Training Division, Training (Special), to the Clerical
Training Branch to ac-omndate the ahove reauest,  The position
is number U 646, Clerk-Stenoprapher, GS-/, Interim Training

Hranch,

25X1A

FATTH W BAIRD

JEPP78-03568A000600030017-4
CEQURITY [NFORMATION



